
Instructions
· Follow this agenda to complete the BIP meeting

· It will walk you through each step required in the BIP portion of the meeting and specify how to complete the BIP Record Form
 FORMCHECKBOX 
  Welcome everyone and perform introductions 

 FORMCHECKBOX 
  Designate a team member to record the conclusions of each step on the BIP Record Form
       (This will be included in the student’s records later)

** Italicized sections after each step indicate the specific heading on the BIP Record Form that is addressed in that step**

 FORMCHECKBOX 
  As a team, set the goals for the student by determining the desired behaviors  (Behaviors)
· Ask, what do we want the student to do now instead of what he or she is doing now?
· Remember to only choose behaviors that would be developmentally appropriate
 FORMCHECKBOX 
  Ask whether the student already knows how to perform the desired behaviors  (Strategies)
       (e.g. had the student regularly performed the behavior in the past or a different setting?)
· If the student had performed the skill before, then continue to the next step
· If the student had not performed the skill before, then determine strategies for teaching the replacement behaviors
· Identify the student’s current skill set
· Determine the method that would be needed to train these desired behaviors

· Also identify where and when opportunities for training those skills might exist

(natural vs. created opportunities)

 FORMCHECKBOX 
  Determine any preventative techniques that might help in avoiding situations that prompt undesired 

       behaviors  (Strategies)
· Instructional modifications (e.g. pacing, skill level, modified content)

· Environmental Modifications (e.g. seating scheduling, setting)

· Cueing/Prompting
 FORMCHECKBOX 
  Determine any supportive techniques that might help in motivating desired behaviors
· Consequences to increase the desired behavior  (Positive Consequences)
· Consequences to decrease the undesired behaviors  (Negative Consequences)
 FORMCHECKBOX 
  Determine when, where, and who will implement the components of the BIP  (When/Where/Who)
 FORMCHECKBOX 
  Set a plan evaluation schedule and determine a method for determining the plan’s effectiveness

· Determine how student progress will be measured

· The primary classroom teacher(s) should be assigned to collect this data

· Decide upon how this data will be collected – frequency count, time sample, event sample, etc.

· Determine how plan implementation will be monitored

· One team member should be assigned to collect this data

· Decide upon how this data will be collected – via a checklist, intervention log, etc.

 FORMCHECKBOX 
  Review the plan with team members
· Secure signatures

· State that the BIP supplements but does not supercede school board policies

· Identify who needs to be informed of the BIP

· Designate a team member to review the BIP with the student and any staff that need to be aware of the plan

· Determine a date when the BIP will be reviewed

· Schedule a date that is within 3-4 weeks
(     You have now completed the BIP portion of the FBA/BIP     (
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